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 MACROBUTTON EmptyMacro Instructor Name,  MACROBUTTON EmptyMacro Degree
june-december 2011
Faculty:  When preparing your syllabus please keep in mind the core competencies of LCC:  Christian worldview, servant leadership, conflict resolution, multicultural perspective, effective communication, community building, critical thinking, and multidisciplinary knowledge.  Integrating these themes in your curriculum will help LCC meet its objectives with students.  Another priority for creating the conditions for optimal learning is the building of a collaborative, learning community.  Please look for ways to make the students comfortable with you, with fellow students, and with the online technology for this course.  Above all, enjoy yourself and your students.
You may find it helpful to review your syllabus against a standard suggested by others in the field of online pedagogy.  Palloff and Pratt (2007) recommend that instructors incorporate the following syllabus characteristics:
· Course fits with the curriculum

· Course is learner focused

· Accessibility

· Relevant content

· Collaborative activities, including case studies, small group work, simulations, and rotated facilitation to stimulate critical thinking

· Interactivity

· Cohesiveness

· Learning styles and culture are addressed by varied course activities and approach to the topic

· Clear instructions about course expectations and for completing assignments

· A reasonable load in terms of the amount of reading, posting, and emails required

· Use of technology that serves the learning objectives

· Limited use of audio and video and judicious use of synchronous media

· Use of introductions, profiles, and bios

· Use of ice breakers activities at the beginning of the course

· Use of experience-based exercises and activities

· Use of a social area in the course

· Clear guidelines for communication, including netiquette

· Clear expectations about posting requirements, timelines, and assignments

· Open-ended questions to stimulate discussion and encourage reflection

· Assessment and evaluation that is in alignment with learning objectives and course content
Welcome

[Add a personalized welcome to the students here.]
Contact Information

Instructor:

LCC email address:

Alternative email address (emergency):

Instructor availability:  [identify when you might be available for receiving a Skype call or participating in a chat, like office hours]
Course Description
[For MA in TESOL course, the course description has been pre-loaded for instructors and students.  Navigate to your course at http://vclass.lcc.lt and copy it to your syllabus.]
Objectives of the Course  

[The objectives should be expressed in terms of specific skills and performance expected of the students.  Include what students should have learned, should be able to do and know at end of the course.]
Teaching Methods 
[Include techniques to be used to achieve the desired objectives, such as:  debates, journals, field trips, presentation, research/reports, etc.]
Late Assignment Policy – [State your late policy for assignments here.]
APA Formatting – For all papers and major assignments, please use APA formatting.  Use the APA citation referencing format when citing academic material in your posts.  For more information about the APA format, visit http://owl.english.purdue.edu/owl/resource/560/01/.

Academic Integrity – The same academic integrity standards used in the traditional classroom apply to our online courses.  

Academic integrity is of highest importance to the LCC community. Students and faculty work together in relationships based on trust. Trust and integrity are essential to strong character and responsible citizenship.

As students accomplish academic work, LCC International University wants them to develop integrity, trust and strong character. LCC encourages students to develop their own thinking and make their own conclusions based on their own research. Each student's writing, assignments and other work should reflect that student's thought and effort. LCC believes that each student should be rewarded for his or her own work and shouldn't benefit from work that is not their own or work that is done dishonestly.

For these reasons LCC addresses and disciplines academic misconduct.

Any of the following violations are deemed instances of plagiarism:

· Using the exact words of a published or unpublished author without quotation marks and without making reference to the source of these words is an instance of plagiarism.

· Using another student's research or writing assignment and submitting it as one's own work.

· Duplicating a table, graph or diagram, in whole or in part, without reference to the source.

· Paraphrasing the conceptual framework, research design, interpretation, or any other ideas of another person, whether written or verbal (e.g. personal communications, ideas from a verbal presentation) without reference to the source.

Other types of academic misconduct include: 

· Copying the answers of another student in any test, examination, or take-home assignment.

· Using materials in an examination or test other than those approved by the instructor.

· Stealing or destroying library materials.

· Returning a test for a proposed grade improvement having changed any information on that test after it was marked or scored.

· Submitting the same paper or portions thereof for more than one class or assignment, without approval by the instructors involved.

· Fabricating evidence or statistics which supposedly represent original research.
Any other actions that compromise academic integrity.
Required Textbooks 
[Book titles should be underlined or in italics.]
Supplementary Reading List and Resources 
[List web resources, articles from websites, and recommended reading.] 
Special Projects 
[Identify papers, research, reports, class presentation:  include nature, length, due dates, late submission, format, etc.]
Course Grading/Evaluation 
[List the graded items in your course and the weight (%) that is given to each item.  It would be important to provide a short explanation of each graded item such as discussion forum posts and responses, and weekly reading assignments so that students are clear about what these items are and how to be successful.  Below is a grading rubric that may be helpful for some writing assignments.  A grading rubric for the discussion forums and a student response template is included in the Instructors Guide, which is also available to you.]
Reading and Assignment Schedule  
[You should decide when you want the “week” to begin and end in your course.  We suggest that you use Tuesday to Monday night for a normal week.  This allows students who are working full-time to have a full weekend at the end of the assignment week to respond and submit assignments.  When creating your list of assignments according to the weeks and topics in your course, please be as specific as possible about due dates, page numbers, and major assignments.  Below is an example of a schedule.  The details and expectations of these assignments could be explained in the online course.]


	Week
	Topic
	Assignment(s)
	Due

	1
	Introductions & Sharing
Linguistics and Culture
	· Reading Assignment, Brock Ch. 5
· Respond to Forum Discussion Question

· Three responses to other student postings

· Post a biography of yourself

· Submit a 200 word summary of your insights from the week
	Day 3
Day 4
Day 7

Day 1

Day 7



